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Library Rules for Users’

Identity Card is compulsory to utilize the Library services.
Silence must be observed inside the Library.

Only Laptops are allowed. No Personal belongings are allowed inside

the Library. Personal belongings should be deposited at the entrance.
Using Mobile phones and audio instruments with or without speaker or
headphones is strictly prohibited within the Library premises.

Users should enter their name and sign in the register kept at the
entrance counter before entering the Library.

The librarian may recall any book from any member at any time and the
member shall return the same. |

Working Hours of the Library: _

ISSUE OF BOOKS 10.30 HRS TO 17.00 HRS
OPENING & CLOSING TIME 10.00 HRS TO 18.00 HRS
Books issues at a time :

Faculty Members / IRIFM Officers | 10 Nos
Probationers / Trainee Officers 4 Nos
Guest Faculty S Nos
Staff Members 2 Nos

Probationers / Trainee Officers shall return the books within 15 days
from the date of issue. | |
Magazines / Journals are not for issue.
Users’ are requested to leave the books on the reading table after
reference. They need not replace them on their respective shelves.
Eateries / Refreshments are not allowed inside the library premises.
Book Lost: In case of loss of a library book, the member will be liable
to pay an amount equal to the cost of the book + 20% handling charges
Care of Library Books:
The borrowers are required to handle the books / Journals very
carefully. Marking with pencil, writing or highlighting, tearing the pages
or mutilating the same in any other way will be viewed very seriously.
No Dues is Mandatory:
For Probationers / Trainee Officer’s before the completion of the course
For Faculty Member’s & Staff before retirement or on transfer.



